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PowerPoint Presentations:

1.            Use accessible slide layouts:
Start new slides using built-in layouts (e.g., Title Slide, Title and Content) to keep proper reading order.
Microsoft’s accessibility tips for PowerPoint

2.            Add alternative text:
Right-click images, charts, or shapes, select “Edit Alt Text,” and write concise descriptions.


3.            Avoid color-only cues:
Use text labels, patterns, or icons alongside color to convey meaning (e.g., add “Approved” label, not just green).

4. 	Run the built-in “Check Accessibility” function. You can find it under the “Review” tab on the top toolbar. 
[image: Screenshot of top toolbar in Microsoft Power Point interface in which the "Check Accessibility" option has been selected.]
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