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PDFs: 
1.            Don’t simply scan MS Word or other documents, as heading structures and alt text will not be included. Instead, make sure the Word doc is accessible (previous checklist). Then choose “File” from a Word doc and select “Save as Adobe PDF”.
[image: Screenshot of the left menu bar of MS word with the Save as Adobe PDF option highlighted.]
Accessible PDFs - Government Information Center

2.            Add alternative text to images:
Use Adobe Acrobat’s “Set Alternate Text” feature by right-clicking images in the Accessibility pane.
Adding alt text in Acrobat

3.            Ensure PDFs are searchable:
Run OCR (Optical Character Recognition) on scanned PDFs via Adobe Acrobat’s “Scan & OCR” tool.
Using OCR in Acrobat


Free PAVE PDF Accessibility Checker:
https://pave-pdf.org/pave/index.html#
image1.png
Delaware
Government
Information
Center




image2.jpg
B Offce Document Accesibiy Checkst - Saved

G] Good morning

| @) Home ~ New

D New

& Open

Info

Blank document
Savea Copy

L
vor
| »

Search

Print

~ Recommended for You
Share

P -




